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Introduction

The International Online Record Book (ORB) is a web platform that allows
participants to record their activities and submit their Awards. It also allows Award
Leaders to monitor participants®é progress and app

This document has been written for participants who are taking part in The Duke of
Edinburghoés I nternational Awar d

It provid es detailed, step -by-step guidance on how they can use the new Online
Record Book web interface.

Supported Browsers
The Online Record Book (ORB) can be accessed using the latest versions of the
following browsers:

Google Chrome (the system works best in Chrome)
Safari
Firefox

Microsoft Explorer

o o Io Io o

Edge

Pl ease make suwuepstHPhatr edpopbled in your browser fo



| am new to ORB. Where do | begH®?v to Register

www.onlinerecordbo ok.org

Login page  for Online Record Book

nli::_.l[':tlui@) EI'IngSh
Participant Award Staff )
Not Registered?
Award Staff |0gin Register a new account as:

Email @ Award Participant

Award Leader

Password

Forgot your password?

“

1 #1. Under Not Registered - Select Award Participant

1 #2. Then Click d&egister 6

Complete all fields, clicking on the m button to continue through the
sections. The browsers back button can be used if you want to review/edit details


http://www.onlinerecordbook.org/

Welcome to the Online Record Book

N )
@ Welcome T ATERNATIONAL AR English -
@ Award Level
@ contacts Welcome to the Online Record Book
® Participant Details You are now registering as an Award participant.
(3) ORB Account .
Canada Xxw
Select your Award Unit
Independent Participant - Newfoundland & Labrador <
31 Peet Street, 5t. John's
Do you know who your Award Leader is?
® ves
No
Enter Email Address
1 #1, Select your Country from the drop down menu
1 #2. Start typing the name of your Award Unit in the box. If you are not in an
award unit, select Independent Participant for your area of Ontario.
1 #3. You will be asked if you know your Award Leader
I f you select O60Yesd®6 you must insert their emai

I f you select ONoO,eagsgnedtoadwandleateriwi | yourb
Unit, during ORB set -up/registration  approval.

g #5. Click I



Selecting your Award Level

e
o Welcome THE DUKE OF EDINBLBGHS. 7 )
@ Award Level
@) contacts Award Level

What level of the Award are you registering for?

@ Participant Details

‘What level of the Award are you registering for?

(5) ORB Account
Bronze Level

Silver Level

Gold Level

1 #1. Selectthe Award Level (age restrictions apply, please contact your
Award Unit for more information)

1 #2. Cliok I

— -
THE DUKE OF EDINBURGH'S (
INTERNATIONAL AWARD

° Welcome
0 Award Level
@) contacts Contact Details
Email Confirm email
@ Participant Details
(3 oRBAccount
Phone number Phone type
HEHy | + Select

Contact Details
M1 #1. Enteravalid email ,then confirm /re -enter

1 #2. Enter your phone number including ilo an dreatcbde . This will
change it to the Canadian flag.

1 #3. From the drop down menu select phone type



g #a. ciick IS

PersonaDetails

° Welcome INTERNATIONAL AWARD 5 )

° Award Level

@ contacts Personal Details

o . Title
@ Participant Details
Select -

(5) oRBAccount

First Name Middle Name Last Name

Date of Birth

- 7 § #1. Insert your personal details,
- Complete all fields

Male

Female

Prefer not to say ﬂ #2 Cllck d:Ontane 6

Nationality

Select -

Employment Status

Select -

If you are under 18, you will prompted to complete parental/guardian  consent.

— o )
THE DUKE OF EDINBURGHS:
° Welcome INTERNATIONAL AWARD

° Award Level

@ contacts Parent / Guardian Consent

o . Because you are under the age of 18, we need consent from your Parent/Guardian.
° Participant Details ¥ 9 b ﬂ’

Your parent/guardian First Name Your parent/guardian Last Name Relationship
(3 Parent Consent
@ Chjc e Phone Email Confirm email
x| -+

How do you want to apply:
My parent/guardian consent has already been given to my Award Leader. ﬂ #1 Complete a" flelds
My parent/guardian will confirm consent by email

My parent/guardian will complete and sign the parent/quardian Consent form

1 #2.Click

IMPORTANT -i f you select O6My parent/ guardian wi
confirm consent by email, 6 your parents wil

6

rece



Consent email. NOTE: Parental consent must be given before your ORB
setup/registration can be approved.

Payment Details

=
THE DUKE OF EDINBLURGHS )
INTERNATHENAL AWARD f

Payment Type:

Pay with PayPal

Pay Award Leader or Unit

1 #1. Select &Pay with PayPal & You do not need to have a PayPal account to
do this. Choose the option to pay with a Credit Card or Visa Debit Card if

rad srned InE e

you do not.
Pay with PayPal English ~
[ Email 1
‘ Password ‘

Having trouble logging in?

or

Pay with Credit Card or Visa Debit



1 #2. Input your transaction ID from PayPal (please do not enter your credit
card number!)

1 #3.click m to send your ORB setup/registration for approval

Next Steps
1 ORBwillsend a verification of emailto your email address.
Click on the link to verify your email address. N.B. : Your email
address must be confirmed in order for ORB setup/registration to
progress.
NOTE: If within 2 hours you have not received a verification email, contact
the Award Unit. Your Award Unit has the ability to re -send your verification

email . Independent participants should contact the Provincial Award Office.

1 Once your email is confirmed, ORB will send a verification of Parental
Consent email to your parents, if required.
Your Parents must click to give consent. N.B. : Parental Consent must

be confirmed in order for ORB setup to progress

1 Once Parental Consent is confirmed, ORB will notify your Leader to accept
you into the Award  Unit. A
1 Your payment will be verified and then y ou will receive the following i
notification once you have been approved by your Award Leader

Notifications X

New Notifications

Award Registration Approved



| have an OR&ccount or How to Log In.

www.onlinerecordbook.org

Login page for Online Record Book

- s .
Hli:ll_J[:I.uF LDII\Bu-ﬂurlsl‘w ) EI'Ig|ISh

Participant Award staff

Forgot your password?
1 #1. Enter your email address

1 #2. C | Forgok yourgassword? 0

An email with a link to reset your password will be sent to your email .

T

T #1. Click O6Participant Tabd
1 #2. Enter your email address and Password

T #3 Click 6Log inbd


http://www.onlinerecordbook.org/

Setting Up Your Activities

When you log into the online record book you will see the Award Sections on the
left side of your home page.

. . ) @ My Award Leader o User guides

" TERNATIONAL AWk 5

YT Bronze Level
%/ | Completed0f4

6 Choose Activity +
Choose Actlvity
O Choose Activity +

Preparation and Tralning
Practice Journey

Qualifying Journey

This window will open

Activity Details

Category

Crafts xw
Subcategory

Knitting =

Goal

My goal is to learn how to knit 3 items - a
scarf. hat. and mitts within the 13 weeks of my
Bronze Award.

Assessor Details
Title

Mrs. xXw

Name

Ellen Tamicia

Email

R

Welcome to Online Record Book

This tool will help you recard your progress during your Award.

First you have to set up your an activity. To start, click on one of the left. If you need some

help with activity setup, ask your Award Leader for assistance.

T #1. To set up your activities, click
on the + button next to a section.

#1. Choose a Category

#2. Choose a subcategory that best describes the
activity.

#3. Set a GOAL. Please be specific about your goal
and explain what you will be doing to achieve it.

#4. Complete your Assessor Details. You must have

an assessor who can verify your participation in this
activity. This can be any adult who is qualifie d or
experienced in the activity. Please do not choose
parents or family members as your assessors!

#5. At the bottom it will ask if you would like to use
this section as your Major. The Major only applies
to Bronze patrticipants, or those who have
entered directly at Silver or Gold.
section as your major.

You choose one

You can change your major later by going to the drop
down arrow beside your name in the top right hand
corner of the screen.

#6. When you are finished setting up your activity,
click on the SETUP button

10



Notes- Setting Up Your Activities

You will see this icon (% nexttoyour section activity. ORB is waiting for you  Award
Leader to approve your activity . It must be approved before you can start logging.
Please email your Award Leader if you have not received approval or revision

instru ctions after 1 -2 business days.

Once the activity has been approved, ORB will notify you.  All notifications  appear
at the top right of your page (next to your name). The will be 4 | when you

have a new notification and the + ADD LOG butt  on will now be present  on the
bottom right hand corner of your screen.

An a dditional activit y can only be added once your leader has approved the
first/initial activity.

Once the first activity has been approved + ADD ADDITIONAL ACTIVITY will appear

If you click on + ADD ADDITIONAL ACTIVITY, you will receive this message before
you can proceed

If you are selecting more than one activity,
please discuss this with your Award Leader first.

CAMCEL

When you click + ADD ACTIVITY you will set up a new activity the same way you
did previously.

You can add an additional activity to service and physical rec reation to a maximum
of three.
Once an activity has been added and approved , it cannot be deleted.

You require an assessor for each activity.
You should choose 1 activity for the SKILL
You must discuss with your leader if you need to change your SKILL activity

The Award offers the flexibility of adding an additional  skillonce only per Award

Level if something has occurred to make your f irst choice no longer practical or
possible.
The hours logged for all activities in one section are counted togethe r.

11



Logging Activities
#1. Using the + ADD LOG button at the bottom right hand side of the screen, you
can start adding your logs

- . Bernice Dueck
e .m..‘m) @ My Award Leader o User guides a Duke of Mariborough School

/7" Bronze Level \
| Completed1h/26h

= ,,]
% /| Completed0/4

Knitting learned how to cast on to the knitting needles

s 8 07/03/2017 @ 1h Gemin

Basketball

Physical Recreation

1]
%
o s
o

Adventureus Journey

Preparation and Training
Practice Journey (¢

Qualifying Journey +

+ ADDLOG

12



This window will appear:

1 #1. Write a description of the
activity performed

Description of your progress

I #2. Choose the date and the
amount of time spent on the
activity

earned how to cast on to the knitting needles

Date Duration (mins)

T #3.Y oucan add a photo if you
like

-~ -~

06/06/2017 i 01 | oo

" W

1 #4. C lick ADD LOG button

1 IMPT: your first entry will be
counted as 1 hour

1 Thenyou can log 1 hour every 7
days, 2 hours every 14 days, 3
hours every 21 days or 4 hours
every 28 days. To a max of 4
hours every 28 d ays.

Remember that you must log the required number of hours AND weeks to
complete a section. You will see your total number of hours/weeks on the
top of your screen when you open the activity.

Knitting

:| Completed2h /78 h

Ediing or Deletind.ogs

#1. Simply click on the log you want to change and this screen will appear.



Log Details

/ EDIT i DELETE

learned how to cast on to the knitting needles

™ 07/03/2017 @ 1h Omin

If you select EDIT. This window will appear:

Description of your progress

learned how to cast on to the knitting needles

Date Duratien (mins)

07/09/2017 B 01 1 oo

EDIT LOG

#1. Select EDIT or DELETE

If you choose DELETE, ORB
willask T Are you sure?

If you click YES, then that
log will be deleted.

#1. Click on the EDIT LOG
button

You can now edit any
missing or incorrect

#2. Continue to add logs
each time you do your
activity until the section
is completed

14



SctionGompleteand Assessor Approval
You will receive this message

Assessor Approval is now required

9 Ifyouclickthe @&end for Approval G your
assessor(s) will receive an email from ORB
to provide verification and assessment of
your activity

Congratulation!

Your Activity is finished. You can now
submit it to your Assessor for approval. You No need to scan or upload any document

can also add a personal note below. using this option

Mote for Assessor (optional)

If yourassessordo esndt receive

your Award leader has the ability to re -send
the email.
I already have an assessment
Already Assessed! 1 Ifyou click @ already have an
assessment  Othis window will open
Your Activity is finished. You can now submit it to your prompting you to upload the file
Assessor for approval. You can also add a personal note This option is asking for a paper
below.
assessment

T I'f you donoét have a
assessmenty et, simply close the box
by clicking on the X and see next
steps on how to get a paper

(=] wosessmen
SEND FOR APPROVAL

15



Downloading a paper assesQaeport

1 Navigate to the drop down arrow by your name in the top right corner and
choose AWARD SUMMARY.

This window will open

. June Carter
= Independent Participa

@ My Award Leader @ User guides

THE DUKE OF EDINBURGH'S )
INTERNATIONAL AWARD

Award Summary

(%7;}\ Gold Level
&0 ) Completed 0 /7
\\__/

= ?‘\ j01/2016 =]
Start Date d Dat
DOWNLOAD AWARD SUMMARY

Film Studies
Skills

€© skin
Physical Recreation

First activity started Major Hours Completed [Required

Rock Climbing 06/08/2016 No 52h/52h
Archery

Communications - Film Studies
Senvice o In progress To make a video about Wake ) Mr Johnny Cash

o Status ~ Bearding, Snow Boarding and Name
Surfing.

Conservation Projects Geal
Aide Elderly [ Retired DOWNLOAD SUMMARY FOR ASSESSOR

\

Below each section is a grey button that says DOWNLOAD SUMMARY FOR
ASSESSOR. Click here for section summary

UL 2 RAY 3 | LI LISNI ! aaSaazNna NBLR2 NI

1  Once your assessor completes your report, Scan as a PDF  or take a JPEG pic

9 Click on the relevant award section

This window will  open again.
T Click o6l already have an assessmentd

. ) . Already Assessed!
This window  will

H —> Your Activity is finished. You can now submit it to your
Open agaln’ Assessor for approval. You can also add a personal note
H below.
prompting you to

upload your

Congratulation! ;
paper fle —— >

Your Activity is finished. You can now
submit it to your Assessor for approval. You

can also add a personal note below.

Note for Assessor (optional)

IMPT:DO NOT USE THE FILE TARJPLOB YOUR

ASSESSMENT. ORB WILLTO@NE TO ASK YOU TO UPLOAL
USING THE METHOD OUTLINED ABOVE

L already have an assessment

16



Once your assessor give approval, you will receive this message. Now it is
time to send it to your award leader for approval

1 Click SEND FOR APPROVAL

Approved!

Your Report has been approved! You can
now submit it to your Award Leader for

approval. You can also add a personal note
below.

MNote for Leader (optional)

SEND FOR APPROVAL

17



Setting up the Adventurous JourngefPreparation and Training

P . Bernice Dueck
HE DU OF onmumars 75 } @ My Award Leader o User guides -o Duke of Marlborough School .

Bronze Level

ot BIOICIOC

Choose Activity +
Skills

Welcome to Online Record Book
Choose Activity + This tool will help you record your progress during your Award.

Physical Recreation

First you have to set up your an activity. To start, click on one of the left. If you need some
help with activity setup, ask your Award Leader for assistance.

Choose Activity +

Service

Adventurous Journey

Preparation and Training /

Practice Journey +

@ 0 @ |

Click on Preparation and Training

Qualifying Journey +

This window will open.

1 Click activity

N N Maple Duke
m'%mm...mm%) ™ My Award Leader @ User guid 9 Indopendent Participant -Ne..

Gold Level Preparation and Training

Completed 0 /3
Completed 0/ 5 b /

OVERVIEW

Choose Activity + o In progress

Skills Status

Choose Activity + First Log Entry
Physical Recreation

First Log Entry Date
Choaose Activity + p

Service Last Log Enery

Last Log Entry Date
Adventurous Journey 2 ’

@ 0 @ 3

Preparation and Training
Practice Journey +

Qualifying Journey +

18



This window will open

1 Selectthe date each training activity =~ was completed
1 Tick the box

Maple Duke

_—~ )
) ) @™ My Award Leader @ User guides ' Independent Participant - Ne...

Gold Level B Preparation and Training

Completed 0/ 5

"\ Completed 0 /3

Choose Activity + Preparation and Training Activities
Skills

Understanding of the Adventurous Journey

Dat
Choose Activity + e a

Physical Recreation

Choose Activity +

s, Date |
ervice

First Aid and emergency procedures

Navigation
Adventurous Journey
Date =}
Preparation and Training
Practice Journey + Necessary equipment and how to use it
Qualifying Journey + Date B

At the bottom of  you will see this box. If you did additional training, add it here
Added Preparation and Training Activities
Here you can add an extra Preparation and Training Activity.

ADD ACTIVITY

This message will appear

Preparation and Training
Completed 0 /3

You can send your report to your Award Leader.

1 Click SEND REPORT (it has now gone
to your leader for approval)

19



Your Overview Screen will look like this:

ACTIVITY OVERVIEW FILES

o Awaiting Office Sign-off

7 Understanding of the Adventurous Journey
First Log Entry

5 11100200 7
First Log Entry Date

’ Appreciating the culture within the journey's environment
Last Lag Entry

m  11/10/2017

Last Log Enry Date

Once your Preparation and Training Section has been Approved, your Activity
Screen will look like this:

Your Journey is complete.

You will also see a checkmark next to Preparation and Training on the left -hand
sidebar. Your Journey should also show 1/3 completed.

@ Adventurous Journey

Preparation and Training v
Note: In the Overview Section it will still show Awaiting Award Sign - off, since this is
only one part of the whole Adventurous Journey sect ion.

20



Setting up the Adventurous Journgfractice Journey

On the left side of your page, under the Adventurous J ourney

1 Click + next to Practice Journey

@ Adventurous Journey

Preparation and Training ©
Practice Journey +
Qualifying Journey +
This window will open New Journey b4
1 Complete all fields "
1 Click Set up Activity Details
) Journey Type
1 You will get a message
thatreads, 6 Ne w Select A
participant event has
been added?d Mode of Transport
Select -
Journey Goal
Start Date
Date B
End Date
Mimtm £
SETUP

21



My Practicelourney iscomplete

On the left side of your page, under the Adventurous J ourney

9 Click Practice Journey

This window will open

1 Click Report

Practice Journey

| Completed1/3

OVERVIEW

/' EDIT 4 ADD ADDITIONAL JOURNEY

Journey Details Assessor Details

F2 practice my paddling strokes o John Cash
Goal Name

) 24092017 - bchaytor@dukeofed.org
Start Date Email

This window will open

1 Click SEND REPORT

Practice Journey

Completed 1 /3

REPORT

You can send your Practice Journey report for approval.

SEND REPORT

22



This window will open

1 Complete Journey Observations

1 Upload your report i Rlease see
p. 27 for details about what
include in your report.

1 Click SEND FOR APPROVAL

This window will open

{1 Click SEND FOR APPROVAL

You will get this message

Your Report has been sent to your Assessor for approval.

Recommendation: Do not click

| already have an assessment
Otherwise, you will need to get a paper
approval from your supervisor and
upload it.

Complete Report X

Describe your observations from your Adventurous Journey
in a few sentences.

Journey Observations

SEND FOR APPROVAL

Supervisor Approval

Before sending your Journey to Award
Leader, you first need approval from your
Supervisor. If you want, you can add
personal note also.

Mote for Supervisor (optional)

SEND FOR APPROVAL

I already have an assessment

23



My Qualifying Journey is complete

On the left side of your page, under the Adventurous J ourney
1 Click Qualifying Journey
1 Click Report
1 Click Send Report
1 Complete Journey Observations
1 Upload your report i please see p. 27 for details about what to
include in your report.
1 Click SEND FOR APPR OVAL

You will get this message

Your Report has been sent to your Assessor for approval.

Once approved by your supervisor/assessor, you will receive the messages
below. It is now time to send it to your Award level for approval.

I Practice Journey 1 Qualifying J ourney
1 Click SEND F OR APPROVAL 1 Click SEND G OR APPROVAL
Approved! Approved!
Your Report has been approved! You can Your Report has been approved! You can
now submit it to your Award Leader for now submit it to your Award Leader for
approval. You can also add a personal note approval. You can also add a personal note
below. below.
Note for Leader (optional) Note for Leader (optional)

SEND FOR APPROVAL SEND FOR APPROVAL

24



Setting up the Adventurous JourneQualifying Journey

On the left side of your page, under the adventurous journey

i Click + nextto Qualifying Journey

@ Adventurous Journey

Preparation and Training ©
Practice Journey ©
Qualifying Journey +
This window will open New Journey X
A Complete all fields i =
remember that you must Activity Details
have BOTH and Assessor
and a Supervisor. They Journey Type
may be the same person. calect -
A Click Set up
Mode of Transport
A You will get a
message that reads, Select hd
O6New partici
event has been Journey Goal
addedd
Start Date

G Date B

This symbol means your
activities are awaiting
leader approval Pt -

End Date

25



My Qualifying Journey is complete

On the left side of your page, under the Adventurous J ourney
1 Click Qualifying Journey
1 Click Report
1 Click Send Report
1 Complete Journey Observations
I Upload your report i Please see the Adventurous Journey Report
Requirements for details about what to include
1 Click SEND FOR APPROVAL

You will get this message

Your Report has been sent to your Assessor for approval.

Once approved by your supervisor/assessor, you will receive the messages
below. It is now time to send it to your Award level for approval.

I Practice Journey 1 Qualifying J ourney
1 Click SEND F OR APPROVAL 1 Click SEND G OR APPROVAL
Approved! Approved!
Your Report has been approved! You can Your Report has been approved! You can
now submit it to your Award Leader for now submit it to your Award Leader for
approval. You can also add a personal note approval. You can also add a personal note
below. below.
Note for Leader (optional) Note for Leader (optional)

SEND FOR APPROVAL SEND FOR APPROVAL

26



How to write your
Adventurous Journey Report

First, write about your Practice Journey
Where did you go? When did you go?

What did you do?

How did this prepare you for the Qualifying lourney?
+ Did you complete your preliminary training?

- s -

(Length 1-2 paragraphs)

KA

Next, write about your Qualifying Journey

Where did you go? When did you go?

How did you get there?

Who went with you? Were they also working towards an
Award?

What did you do while you were on the trip?
How far did you travel (under your own power)?
What did you learn? What did you experience?
What was most challenging about this journey?
What would you do differently next time?

.-+ > s b

Recommended: 1-2 pages (Br), 2-3 pages (Si), 3-4 pages (G)

If you did an Exploration be sure to add'

+ Asummary of your pre-trip researc
(how did you learn about your topic before the trip?)

+ Adescription of your study
(how did you explore your topic while on the trip?)

+ The findings of your study
{(what did you discover as a result of your study?)

THE wu@ )
INTERNATIONAL AWARD

Make sure you include:

¢ Personal equipment list
(what did you bring?|
¢+ Group Equipment List
(what did you share with others?)
+ First-Aid kit list
(what was in the first-aid kit?)
+ ARoute Map
(indicating your route, campsites, distance travelled
+ Trip Menu
(what did you eat?)

These materials should be the Participants own and not
ones provided to them, Each Participant must complete
their own report.

=¥

The format for the report is flexible! Include pictures
or make a PowerPoint. Flex your creativity!

Make sure your Record Book is complete with dates
and signatures.

ontarie@dukested.org | 416-203-2287 | 1-800-529-3853

27



Setting up the Residential Project

@ Choose Activity +

Residential Project

This window will open

1 Click SET UP RESIDENTIAL PROJECT

Residential Project

:| Completed 0 / 2

Under Residential Project  Choose
Activity

A Click +

Going on a residential gives you the chance to learn how to work with people from different
backgrounds and build confidence living in new environments.

There are loads of exciting possibilities and opportunities. Choose something which you will find

fulfilling.

SET UP RESIDENTIAL PROJECT

This window will open

1 Complete all fields

1 Click SETUP

New Residential Project X

-

Activity Details

You will receive this message

Your Residential Project has been set up and sent to your Award Leader for approval.

Category
Select -
Goal
Start Date
Date B
End Date
Date B

Project Location
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My Residential Project is complete

Under Residential Project  Section
1 #1. Click on Report Tab and this window will open
1 #2. Complete your observations
1 #3. Upload your report
1 #4.C lick SEND FOR APPROVAL

Residential Project
Completed 1 /2

REPORT

Describe your observations from your Adventurous Journey in a few
sentences.

Journey Observations

SEND FOR APPROVAL CANCEL

Once approved by your
assessor, you will receive
this message

v

[tis now time to send it to

your Award leader  for approval
Approved!

 Click SEND FOR Your Report has been approved! You can

APPROVAL now submit it to your Award Leader for
approval. You can also add a personal note
below.

Note for Leader (optional)

SEND FOR APPROVAL
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Completing Your Award Level

Once you have completed all of the required activities, there are a number of steps
that your application must go through in order to be approved:

1.

Before submitting your application, please make sure that your account

reflects a VALID email address and mailing address.

Each Activity must be assessed by your ass essor and their report must be
added to your application.

Your Adventurous Journey report must be completed and uploaded to the

ORB

Once all sections have been approved, your Award Leader will assess each
section. If there are any issues or omissions foun d by your Award Leader,
they will let you know.

Once your Award Leader has approved ALL of the individual sections of your
Award, you must submit the entire Award for their approval.

The Award Leader will check over your completed application and then send

it forward to the Award Office if they approve it.

The Ontario Office will then assess your application. If the Assessment
Committee finds any errors or omissions, they will let you know. Here are

the time guidelines for assessment and processing:

1 BRONZE Applications 1 assessed by the Award Leader, Ontario Award
Office Assessment Committee T processing and assessment time is
approximately four to six weeks. During our busiest times, this may
be longer.

1 SILVER Applications i assessed by the Award Leader, Ontario Award
Office Assessment Committee, Ontario Award Officers i processing
and assessment time is approximately six to eight weeks. During our
busiest times, this may be longer.

1 GOLD Applications i assessed by the Award Leader, Ontario Award
Office A ssessment Committee, Ontario Award Officers, National
Program Director T processing and assessment time is approximately
eight to twelve weeks. During our busiest times, this may be longer.
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Recognition of Your Award Achievement

BRONZE Award Achievers 1 both pin and certificate are sent to the Award Unit (or
directly to participants in the case of Independent Participants). Presentation is
arranged by the Award Unit at the local level.

SILVER Award Achievers 1 the pin is sent to the Award Unit (or direc tly to
participants in the case of Independent Participants). Presentation of certificates is
organized at the Provincial level. The Lt. Governor of Ontario usually makes these
presentations. There are one or two ceremonies per year in Ontario. Partici

will be notified by email about ceremonies.

GOLD Award Achievers i the pin is sent to the Award Unit (or directly to
participants in the case of Independent Participants). Presentation of certificates is
organized at the National level. Presentatio ns can be made by the Governor
General of Canada or sometimes a member of the royal family. There are one or
two ceremonies per year in Ontario. Participants will be notified by email about
ceremonies.

pants
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Moving tothe Next level

Award completed!

Congratulation. Your Bronze Level Level
award has been approved!
If you want, you can already start next level.

START NEXT LEVEL

From the victory screen

1 #1. click on o6Start next Level o
You will be re -directed to fill in your new registration

1T #2. Press O0Continuedé to compl et
T #3. Il nsert the | evel youdre reg
1 #4. Review your contact details

1 #5. Review your personal details

1 #6. Select your payment type

1T #7. Click O6Finishd to complete

e your

i sterin

your re

Your Award Leader will review your application . You will receive a
notification once your regi stration has been approved by your Award

leader.
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